Online Registration Guide for Incoming Graduate Students
Dear Students, 

This guide has been prepared to assist your registration process. 
We wish you success

The following process should be followed for the course registration to be held on February, 16-20 2022.
1. The students who have completed their registration but have not received their student numbers during the registration, will be able to learn their student numbers through the link https://obs.gazi.edu.tr/oibs/ogrsis/no_query.aspx 

2. In order to access Gazi University Student Information System; Open the page https://obs.gazi.edu.tr, enter your student number and password (the initial password is the first 5 digits of your TR ID number and for Foreign Nationals Students it is the first 5 digits of your ID number given for your immigration card) or your e-devlet password, login to the system and fill in the relevant fields and change your password.
3. After you login to Gazi University Student Information System, select the Course Registration under the title of Course and Semester Operations.
4. As it is explained in the information notes section of this guide, choose the courses you should take this semester and save your choices. 
5. After the enrollment process, complete your student approval.
6. When you finish your course registration, contact with your advisor for the interactive advisor approval. 
7. After the registration approval by the advisor, the Course Registration for the Spring Semester of 2021-2022 Academic Year will be completed. 
Information Notes

1. Course registrations for the 2021-2022 Academic Year will be on February, 16-20 2022.

2. Interactive advisor approvals will be on February, 21-22 2022.
3. Courses will start on February, 28 2022.

4. Add-drop (interactive with the advisor) will take place on March, 14-15 2022.
5. Because of the global corona virus epidemic, to minimize the campus visits during course registration academic advisors will be in contact with the students primarily via electronic mail (e-mail) during the course registration dates.
6. Newly registered students will be assisted by their advisors. Students can also contact Res. Asst. Duygu Çayan (duygucayan@gazi.edu.tr) for their questions during the course registration process. In case you have a problem with the registrations, you can send an e-mail explaining the problem you encountered to the e-mail addresses of these contacts as well as the City and Regional Planning Department (sbpbolum@gazi.edu.tr) by specifying your student number, name and surname, mobile phone number and advisor information in the text.   
7. In accordance with the first paragraph of Article 4 of our University's Academic Counseling Directive (Akademik Danışmanlık Yönergesi), ‘if the student does not approve during the course registrations, the advisor cannot give approval’, it is obligatory for the students to give approval for the courses they have chosen before submitting them to the advisor for approval.
8. You can access the courses to be taken in scientific preparatory education at https://mim-sbp.gazi.edu.tr/view/page/269491 
9. For the Students Enrolled in the Master’s Program;

· 83FBE7001 coded "Scientific Research Methods and Ethics" (Bilimsel Araştırma Yöntemi ve Etik)

· SBP5151 coded "Fundamental Discussions in City and Regional Planning" (Kent ve Bölge Planlamada Temel Tartışmalar)

courses are the must courses.
10. For the students enrolled in the Doctorate Program;

· 83FBE7001 coded "Scientific Research Methods and Ethics" (Bilimsel Araştırma Yöntemi ve Etik)

· SBP6181 coded "Issues in Advanced Planning" (İleri Planlama Konuları)

courses are the must courses.
11. For the Students Enrolled in the Master’s Program of Geographic Information Systems In Planning;
· 83FBE7001 coded "Scientific Research Methods and Ethics" (Bilimsel Araştırma Yöntemi ve Etik)

· CBS 5011 coded “Geographical Information Systems” (Coğrafi Bilgi Sitemleri)

courses are the must courses.
12. Students who have completed their master’s program and started their Ph.D. program are required to apply with a petition stating that they have taken 83FBE7001 coded "Scientific Research Methods and Ethics" (Bilimsel Araştırma Yöntemi ve Etik) course in their master’s studies and that they want to be exempted from the course. 
13. For the master's program,

· Students who are in the course stage must register for the 83FBE5001 coded Preparation for M.Sc. Thesis course, which is opened on behalf of their advisors, in addition to other theoretical and applied courses.

· Students who have completed their courses and seminars and moved to the thesis stage, must register for the 83FBE5001 coded M.Sc. Thesis Study course opened on behalf of their advisors.

· Students who are in the last semester of the course stage must also register for the 83FBE5003 coded M.Sc.  Seminar course this semester.
14. For the Ph.D. program,

• The students who are in the course stage, together with the theoretical and applied courses, must register for the 83FBE6001 coded Preparation for Ph.D. Thesis course opened on behalf of their advisors.

• Students who are in the last semester of the course stage must register for the 83FBE6003 coded Ph.D.  Seminar course this semester.

• Students who have completed their courses and doctoral seminars and have passed the proficiency exam, must register for the 83FBE6001 coded Preparation for Ph.D. Thesis and the 83FBE6004 coded Proficiency Exam course opened on behalf of their advisors.

• Students who succeeded in the 83FBE6004 coded Proficiency Exam and moved to the thesis stage, must register for the 83FBE6001 coded Ph.D. Thesis Study course opened on behalf of their advisors.

15. Advisor approvals of the students registered in the master's and Ph.D. programs who have not yet been appointed to an advisor, will be made by the Chair of City and Regional Planning Department. In this process, please contact via e-mail with sbpbolum@gazi.edu.tr.

16. You can Access the Master’s Online Curriculum from the link: https://mim-sbp.gazi.edu.tr/view/page/269500
17. In the 2021-2022 Academic Year – Spring Semester the Department of City and Regional Planning will provide theoretical and applied courses in graduate programs both face to face and online. Detailed information on the subject will be announced later on the Department's website.
18. In the 2021-2022 Academic Year – Spring Semester, Gazi University City and Regional Planning Department online education will be carried out over PERCULUS program (https://lms.gazi.edu.tr). 

The link for the detailed explanation on the use of the program by the students is http://uzaktanegitim.gazi.edu.tr/posts/view/title/ogrenci-243899?siteUri=uzaktanegitim 
19. Gazi University has a Pandemic Period Distance Education Web Site, and educational videos on how to use the PERCULUS system for the students and guides on using the system can be accessed through the link http://uzaktanegitim.gazi.edu.tr/ 

Please follow the web page of our department for the announcements. 
We Wish You a Healthy and Successful Academic Year
